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_ WORKING WITH LICENCE & PERMIT HOLDERS
Licence Renewal

A reminder to check The last few months have, as a result of evacuations, been very difficult for many of our
your licence - does it licence holders as well as for staff in our Hay River office. Hopefully we are returning to
expire on March 31, more normal times.

20247 If yes, please
see Page 2 of this
newetter for more

information.

Our Board office has been very busy processing Special Occasion Permits (SOP) and
volume will likely increase as the holiday season approaches. It is essential that
SOP applications be completed and submitted in a timely manner; if fewer than 200
people are expected the deadline is 5 days before the event; if 200-500 people are
expected the deadline is 14 days before the event, and if more than 500 people are
expected the deadline is 45 days before the event. As our office is short staffed it
is particularly important that SOP applications be submitted on time.

The Board office will be closed from December 21, 2023 to January 1, 2024.
Bill 83, the new Liquor Act was given assent by the Commissioner on October 6, 2023.

There is work to be done on developing the Regulations before the Act comes into
force and | expect this will take some time.

For services in French,
please call Kesree Loutit, our Administrative Assistant since 2019, has taken a new position with the
1-866-561-1664 Northwest Territories Power Corporation. | would like to thank Kesree for her
........................... excellent work with the Board and wish her all the best in her new role.

Pour obtenir des
services en francais,
composez le

1-866-561-1664. O=OO0O=0O0O0O00O0=0O0-0O00O00O0=0O«0O=0O=0O=0O=

For more information about the NWT Liquor Licensing Board and its processes,
please see the following link to our Frequently Asked Questions:
https://www.fin.gov.nt.ca/sites/fin/files/llb-decisions/4. IIb fags sep 2022 0.pdf

Louis Sebert
Chairperson

For information about applying for a Special Occasion Permit, please see the following link:
https://www.fin.gov.nt.ca/en/services/licensing-and-permitting/nwt-special-occasion-permits
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LLB News

Changes to Applicant Information

.
Have there been any changes to the information submitted in the application for the liquor licence since the licence was Issued or last L ce ce Re e als
oo’ icen new

Paragraph 19(1}{a} of the Liguor Regulations requires licence holders to include in their licence renewal application the details of any
changes to the following information:

Contact Information: :‘ No changes. [ Yes, this renewal application includes new contact information.

Floor Plan: y—\ No changes. r Yes, attached is the new floor plan. {*Note: Structural additions or alterations to the If yo u r c u rre nt I i q u ° r I i ce n ce expi res i n M a rc h Of 2024 ’
licensed premises require the prior written approval of the Board per s. 62 Regulations) n OW iS a g OOd ti me tO start th i n ki n g about getti n g yo u r

Occupant Load: u No changes L Yes, attached is the updated (dated within 3 months) new Occupancy Load Certificate.

Section &1 of the Liquor Regulations requires licence holders to notify the Board without delay of any changes to the following information: d ocumen tat i on tog et h er fo ru p com i n g I i cence renewa I .

(a) its establishment documents; (¢) its officers and directors; (e) its associates;
{h) its bylaws; {d) its on-site manager; (f)_its shareholders.

Officers/Directors: u No changes. u Yes, attached is the updated list of officers/directors and criminal records checks
issued within the last three months for each of the new officers/directors.

On-site Manager: [] Nochanges [ ] Yes, attached s the employment agreement and criminal records check issued It is best to su bm it you r renewal early in 2024, because

within the last three months for the new on-site manager.

Associates: [ Nochanges [ ] Yes, attached is the updated list of associates and criminal records checks ssued if yo uarem i SS i n g a ny of th ere q u i red d ocumen tati on .

within the last three months for each new associate.

Shareholders: || Nochanges | | Yes,attached is the updated lst of shareholders your renewal application may not be processed in time.

Establishment documents: D No changes. D Yes, attached are the updated establishment and/or corporate documents.

By-laws: D No changes D Yes, attached are the updated bylaws.

Other: y—\ No changes. y—\ Yes, attached are an explanation of additional changes to the licensed business,

In order to renew a Class A or a Class B
along with supporting documents.

licence, the licence OIS EE .
B e e e have sold liquor within 6 months prior to the renewal
and lished under a law of Canada, the Northwest Territories, another territory, or a province.

If the licence holder, on-site manager, or an assoclate has any ing charges or convictions (including sentences of absolute or conditional of t h e I icence.
discharge) since the liquor licence was issued or last renewed it must be reported:
[ No, there are no outstanding charges or new convictions.

Yes, there are outstanding charges and/or new convictions.
An explanation of those matters are attached, along with supporting documents.

Subsection 12(3) of the Liguor Regulations provide for a licence holder to apply to the Board to exempt an offence where the offence was
a minor infraction of the law or issuing the licence would not create an undue risk of harm to the public. Such an application for exemption
must be made in writing.

[T Attached s a written request with reasons to exempt an offence from prohibiting the renewal of this liquor licence.

Have there been any fines levied against the licence holder since the licence was issued or last renewed?
N: | Yes, attached are the receipts proving the fines have been paid.

Complete this section for Class A (Liquor Primary) and Class B (Food Primary) only.

Have you sold liguor under your current liquor licence within the past six months?
[ ] Yes || No, attached is the explanation

et

Board Condition of a licence renewal:

In order to renew a licence, proof must be
provided that the on-site manager and
servers have taken the NWT alcohol server
training within the last 24 months.

For server training inquires, please contact
liguor enforcement directly at
liguorenforcement@gov.nt.ca

The Liquor Licensing Board does not manage or control the server training program.
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Special Provisions Applying to the Holidays

No holder of a Class A (Liquor Primary)
licence may sell, serve, or allow the consumption
of liquor on the premises on
Christmas Day:

paragraph 45(1)(b) of the Liquor Regulations.

Please note that Class A licence holders in Yellowknife
are allowed to serve liquor on Christmas Day in
accordance with the City of Yellowknife Licensed Bylaw
#4840

Licence holders whose regular operating
hours end at 2:00am may extend their operating
hours on New Years Eve up to one hour,
to end no later than 3:00am:

section 47 of the Liquor Regulations.

The Liquor Licensing Board office
will be closed from
December 21, 2023 to
January 1st, 2024.
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