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Noﬂh s' W
Rnrguks

1 [Posianne Positian fitis Nama of prasert emaloyee
99~ 10{Fi l Special Nseds Assistant , :
rimgnt l Diviston { Reglan Position location Positlan « Financisd coding
Fort Smith Hay River ] i
Supervhar - Fnsitian no. Huparvisst § Potition titls Supervisor’s nama Supsrvisor's locstion
Principal ] o ! Hay River
[ RSP ICATION USE ORLY ?
2 Dextribs,in 3 brief paragraph, the purposs or main tlon of thiz porition. Thie should andwer the question: * WHY does this potition

exing?*

Under the day to day direction of the g¢lassroom teacher carry out tasks
designed to mplement! the goals and obfectives of the Individual -
Educatien Plans (IEP): for thuse Special Needs Students to which

s/he is asszigned,

3 Destribe the dutlet of the position, starting with theares of major reponsibiitity, Describa WHAT asch duty I8, WHY Itix done and HOW It it done,
Ute extra tank shasts as required. 1 ’

Malor Curtlos
é;;‘;‘ RO g Q‘mt

1. 70 Asststs thelclassroom teachar in meating the I.E.P. goals
© and objJectiyes of Special Needs students to ensure that the
students regch their full ¢lassroom potential by:

~ carrying out general ctlassroom duties to FaciTitate the teacher
working with individual students;

- reinforcingiclassroom instruction with indfviduals and/or small
groups;

- operating midia equipment;

- demonstratidg and modelling a caring attitude within the
classroom that fosters positive self-images; and, )

- preparing miterials to faciliate the delivery of the special
programs within the classroonm.

2. 20 gaintains clagsroom records on designated Specfal Neads Students
v

- keeping a v:'tten daily diary of activities and observations;
~ keeping staffistical records of students’ dafly work; and,

- documenting ispecified student behaviour.

Minor Duties  Dewcribw birfefly onty WHAT it dom;
iiiadinabohis N

1, 1o Perfurms other] duties as requested or required such as:

~ participati in playground monitoring; e :

-~ providing phiysica) assistance to. students tohelp them cope
with school schadules, {.e. stairs; ST

- participating in the school teah upoh requisti*lmd '

- u:dsrtgking Xraining to work effectivaly with specific
students, :

A R 0 e

NWT 2893142 150
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3

g the format balow, #xplaln the following: )
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A,

Lanacify certificams, 1
b,

25 exel

- TR R e

v e
i

H : T
vim s tha minimum levei of education and tralning required to parform thesm duthes 7° -~
o ' ca

¥ 0
why thiseducation and tralning i necessery { ratlonsts } .
ntity dutlas which support this lsved of sducatlion snd trvining  duty namber ),

Y

MINIMUM LEVEL
Grade 11/12 or

=

ist- be able to:

RATIONALE

BUTY NG,
. AN

equivalent Tife
gxperience/aptitud

-meatings and educational directives

read instructions, IEP's minutes of

write and maintain accurate student

records,

3

Uting tha format below, complets the fellowing:

b|
€|

a¥ Name the sxiils and knowladge nacksry
through expecisnce [ kniowledge of

Whest If the minfmum length of time

: ideatify, dutiet which jipgort sach

10 prfor thets dutier which must be geines
reglang! protecnd, vkill in pisaning J.

sequlred to develon sach skilt end knowindgs?
requlcenant.

SRECIFIC SKILL O KNGWIESSE
Demonstrated ab{1ity td work with
children identifiad spécial needs.
Local languages may be‘a requirement
dependent upon the students who have

LENGTH OF TIME OUTYNO, )

identified spectal nee
In specific cases, the
S§1gn Language (Basic/A
Braille may be required

\

;

ability to use
vanced) and/or

.

NOTE: Ty mintrum lovels of trsinif
that must ba mwt when hiring & hew s
sosltion, Desirable levela misy be Incics:

ke #nd experiancs, when rmtad Iy the ) i
Boyeo for this paslton, or when promoting the ket

'y ‘m 2 1
- suriting roquests, | “d . i

|

#) What finaf decisions are macde AEGULARLY, for
suthority delegatad ). .

1. When to seek or offeq

2. Y

When to request addi
classroom teacher wh

. mzl:wamimmmmﬂacmmlog.m

1. If program intervent

success wil) ba ingcr

2. If problems are iden

“Interpesonal revatio

3. If records are signi
readily determined.

c). What dations coas the smployss maks; 4

To Classroom Teachers:

-~ recommendations that mi
with identifled Special’
seating; cholce of Teari

hich the senployes 1s haty sccountably Deactibe, using spacitic examplat { og. signing

help in program interventions.

fonal assistance and direction from the

din needad, )
What infarmation is s%gnificant and should be recorded.

raups, resoutce utifization and progrem galivery 17

fon {s adequate, the probablility of stadent
Based,

tified and resolved quickly, positive

nships are facilitated.

Ficant and accurate, student progress can be

T

b whom erg they msde and how often 7D

uting

ght improve the learning environment of studants
Needs on an ongoing basis, fe. classroom
ing materials.
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{USE EXTRA BLANK SHEETS IF NECESSARY )

7 &b Litv the girectives, ls, reguiations, prd oF othar written guickiines used REGULARLY, ond specity how they #re used
{¢g. follow procedturas In manugle, sxplain o lnterpost regulations |,

Understanding the Spectal Needs Directive
Understanding manuals sugh &s Hearing/lLost/Hearing Gained.

bl What conusls dm sxatcised ovr selection of migthads and procegurss, and the work performumce sliher by tha sopsndsar o othar
parsang, dithar dijrecﬁy or indirectly ? Giva tpaific axamplas { =y, intormation souress spesliied by ellent, dupsrvisor checky and approves
eompleted vark 1.

The Spectal Needs Assistant {3 supervised by the principal, The
Instructions are given By the teacher or printcipal. ’

-€} How Is the wark astignad to the smplaves { egvarbat direstion from supervisor, weltten iBstructions with work raquest ) 7

grincipal. The Individqal Education Program for each student fg a
written instructio
School Team.

di List the major 0ol squipmmsnt snd machinery Lirsd In 1hy work, and the parcentape of thme spant using asch,

May be required to use [specialized equipment according to the specific
nauds of childreny eg. iwheal .chair, Vifts, bracges, Braitller,

FM ayditoring system, Qptiscan etc,

Regular uses of media dquipment and other teaching afds sach as
projactor, tape recorddr, overhead projector, microcomputer, etc.

Written and/or ora;/;§g1ructions are given by the teacher and/or

at has been prepared under the direction of the

¥ NOTE: Auachacopy of the suthotied orgsnlzatian chart to thit form. which shows tha titfs, potitlon number, groun sid levet for this
position sod s immadiate supsrioe, pnd Bay positions over which this porftlon sxertis supsrehory suthotity, either directly or

throuph subdrdinate superviysrs.
o) Specity the potitions which repart directly to this position, Intfuging indetermioets, vacet saa3003 2ndt Cosunly, Usa the formst Detow,
( FOSITION TITLE POSITION NO, EMPLOYEE NAME -~
None.,
h . -

) {ndicate by yat ar no which of the following 8383 ara parformad when Supsrvising amgilayess in positions listed above, Add additions! tasks If necmsry.
yey  ng

i D Acigns sna raviews work on adsy 1o day besis,

i 0O O Recommends work schedules, $taff ailocation, nte., 10 immadists twpervisnr

M 0 [0 sehadulesandanigng wark pribritins and pllocarss s to setvitles or projeats;

v T3 00 Tralne naw emplovaes and sxgains nevr work methodr and progedures o sabordinates;
v 3 O ™oniterssdherencs of syorafumer 10 paticies, repnlations ang provedurey;

Vi £ O writes letrers of worningand tharienand and gt further dlssiptinery actlon;
vit {3 [0 punx, schednles sed imph wark proghams;
vl 0 [ esatiisher quaity snd quantity standancts fof work,

3 O euerelses dpntng autherty, Sebcity 4 e, apgraisaly, tave forms ] §

x 0O 0 = cit ehanges to positin duvies and wistss ioh deseriptions:

o O 3 icenties matting nseds and Infarviaws potentia! saployeat;

NWT 25881475 180
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(USE GXTRA GL{,:. SHEETS P NECESSARY

5 ¥ Towhet oxtent sro contacts necsssary 7 Give specifie infoemation for esch contact, using the format belgw.

[ TITLE AND ORGANIZATION OF CON:I’ACT REASON FOR CONTALT hgg#&%?? FREQUENCY )
Classroom Teacher/Studank Review daily work plans {Persona) Datly
Sehool Team ! Input for IEP Personal Qrtly
Principal/Special Needs Reviaw Personal | Monthly
Teacher. -

e

( .
b} Wrilch of the contrcre sey mont diffleult 7 Expinin ghy,

Classroom teachers and :Laintstrators may experiance communication
difficulties in the init§al stages of impTementation.

10 Soecity any festures of the work which crests unususiidemsnc an the amplaysa, or which reate physiial ar mentyl strass [ 92, performing
prasition woek, 1ifting heavy warking in o I lous odours or hazerdouy condliions §,

K
Disabled students often Fequire physical 1ifting and/or manipulation
such as dressing, feeding, toileting, etec. Students with behavioral or
social/emotional disorer$ reguire monitoring and sometimes restraint,
Certain students may havz abusive language, personal hyglene problams,

a
i
¥

or the lack of persanal habits,



