
IDENTIFICATION 

Department Position Title 

Executive Ministerial Special Advisor 

Position Number(s) Community Division/Region(s) 

11-14822 Yellowknife Ministers Offices 

PURPOSE OF THE POSITION 

Reporting on an operational basis to a Member of the Executive Council (Minister) and 
administratively to the Principal Secretary, the incumbent is accountable for providing 
strategic and political analysis and advice on major policy, program, and operational issues 
affecting departments within a particular Minister's portfolio. 

While this position has limited direct control over financial and human resources, it has 
significant influence on the overall direction of the departments and decisions made 
regarding departmental budgets. The Ministerial Special Advisor is directly responsible for 
providing senior political and strategic support services for a wide range of subject areas 
within the Ministers portfolio, as well as providing co-ordination, facilitation and analysis 
services to the Minister. 

SCOPE 

The Ministerial Special Advisor is located in Yellowknife and contributes to the 
development and implementation of approaches to government strategies, policies and 
program development related to departmental programs within their Minister's portfolio. 

The Ministerial Special Advisor functions at a senior level in the government and must 
possess a wide mix of organizational, communications, analytical, public relations and 
diplomatic skills as well as a sound knowledge of current and evolving GNWT policies, 
programs, issues and developments. The incumbent coordinates a number of Ministerial 
activities and interacts with other Ministerial Special Advisors, the Principal Secretary, 
departmental senior management, staff of the Legislative Assembly, political staff within 
other governments, community organizations, industry representatives, and the general 
public. 
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